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Instructions for Use – Level 4 Manager

Level 4 – Manager

Used by Training coordinators/POCT leads etc. Can assign users (nurses/staff) courses to be completed and can monitor and track user progress. 

Logging in:
Link: https://academy.werfen.com/
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Select the “LOGIN” Button.
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Input your login information. 

DASHBOARD
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From your dashboard you can view all your own completed and assigned courses.
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Below, you can also view the status of courses you have assigned to your users. 

COURSES
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Under the courses tab, you can view and assign individual courses using the “ACTION” dropdown menu. 
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You can also develop a learning plan. To do this, click the “DEVELOP LEARNING PLAN” button.
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Put in a name and code, and include a short description of the plan.
[image: A screenshot of a computer

Description automatically generated]
Press “SAVE CHANGES”.
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Use the action button to assign users/Teams and courses to your plan. 
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Assign courses.
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Assign users.








USERS
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Under the user tab, you ca add a user, create a team, and manage courses assigned to each user.
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TO Add a user, select “ADD USER” button. 
Input the required information, then press “CREATE USER”. 
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You can also bulk add users via a CSV file upload.
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Creating a team is like creating a user group.
Insert the information and select “SAVE CHANGES”.
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Under the action tab, you can assign users, groups, and courses to this team.

[image: A screenshot of a computer

Description automatically generated]
[image: A screenshot of a computer

Description automatically generated]

[image: A logo with a rainbow colored logo

Description automatically generated with medium confidence]2

image4.png
\Mlousers

- Select -

Displaying status of all courses for: -

Completed

/0
courses

In Progress

/0
courses

Not Started

/0
courses

Overdue





image5.png
DASHBOARD 'OURSES ISERS

aca

Courses

Individual Courses Learning Plans

Bulk Actions v ‘?‘ ‘E‘ ‘ EXCEL ‘ Search:
o CourseCode *  Course Title Leamners Release Date End Date Certified Users Action
W Acwi2 The Latest on Platelet Reactivity in Blood Management and Surgery 4 09/24/2015 1 Action v
W acwi7 Platelet Function Testing: Mechanisms of Testing and Clinical Implications 4 08/30/2017 0 Action v
W Acwio Preoperative Platelet Function Testing for Reduction of Cost and Length of Stay 4 09/20/2018 1 Action v
W Aacw20 Implementing ROTEM-Guided Bleeding Management as Part of a PBM Program 4 07/25/2018 1 Action v
B Acw2s Physiopathology and Treatment of Acquired Coagulopathies 3 02/5/2020 0 Action v
B Acwss An Introduction to Patient Blood Management (PBM) 4 02/22/2022 1 Action v
W Acws7 The Pivotal Role of Managing Blood Loss 4 02/23/2022 1 Action v
W Acwss Multiple Wins with Patient Blood Management (PBM) 4 03/9/2022 1 Action v





image6.png
DASHBOARD

Courses

Individual Courses Learning Plans

Search:

Learning Plan code “  Planname Courses Action

No matching records found

Showing 0 to 0 of 0 entries Previous Next




image7.png
acad e DASHBOARD COURSES USERS

Edit Learning Plan

Learning Plan name o
Learning Plan code o
Description

“

SAVE CHANGES CANCEL

There are required fields in this form marked @.





image8.png
DASHBOARD COURSES USERS

Edit Learning Plan

Learning Plan name o Example plan
Learning Plan code (1] Test_Plan
Description This is a test

“

SAVE CHANGES CANCEL

There are required fields in this form marked @.





image9.png
acal DASHBOARD 'OURSES USERS

Courses

Individual Courses Learning Plans

Search:

Learning Plan code *  Planname Courses Action

Test_Plan Example plan Action v

Showing 110 1 of 1 entries Previous ‘ 1 ‘ Next




image10.png
DASHBOARD

COURSES USERS

Assign Courses to Learning Plan/s

BACK ASSIGN

SELECTED LEARNING PLANS COURSES
Search:
HTesLPlan 9
a -
SELECTED COURSES v [l HEN3 Introduction to Hemophilia
v [ HeEwos Advances in Hemophilia
HEW12 Pre-analytical Variables in Hemostasis: Bad samples are bad for patients
W HE113 @& W HEWO3 @ mHEWT2 (V] 4 IR e A=
Meet the Challenges of Quality Accreditation Requirements in Hemostasis
W e he Challenges of Quality Accreditation Req i i
Testing
[l Acwss o Il Acws? o Il ACW36 o B HET00 Introduction to Hemostasis
. HEW10 Heparin-Induced Thrombocytopenia
. HEW14 Clinical and Laboratory Aspects of Heparin-Induced Thrombocytopenia

P




image11.png
DASHBOARD ISERS
DUE DATE EMAIL NOTIFICATIONS USERS
PREFERENCES
Search:
Specific Date Note: Regardless of email notification preference, the
dd/mm/ a learner will have access to the course(s) in Werfen
N A "
wy Academy within 5 minutes of assignment. In some o First Name Last Name E-mail
cases (during periods of high usage) the process
¢ 9P 9 9e) the p v Felix Wright fwright@brennanco.ie
may take longer.
Fergal Connolly fconnolly@brennanco.ie
® send individual email notification(s) for each . N B
Luke Cunningham Icunningham@brennanco.ie
course.
Sarah Corcoran scorcoran@brennanco.ie
O send one email notification with a compiled
list of courses (email will be sent the following v Tara Rowlands trowlands@brennanco.ie
day).
Y Valentina Simbula vsimbula@brennanco.ie

SELECTED LEARNING PLANS

O Do not send email notification(s).

E EXAMPLE PLAN (V]

Showing 110 6 of 6 entries  Selected 2 rows

Previous ‘ 1 ‘ Next




image12.png
DASHBOARD

ADD USER ADD USERS(BULK) CREATE TEAMS
Users B e

Individual Users Teams

Bulk Actions v ‘?‘ ‘E‘ ‘ EXCEL ‘ Search:
(m] First Name Last Name E-mail - Overdue Courses Department Level Member Since Last Access Teams Action
Fergal Connolly fconnolly@brennanco.ie 0 - 4 03/11/2021 08/18/2023 Action v
Felix Wright fwright@brennanco.ie 0 Healthcare 4 12/13/2022 07/25/2023 Action v
Luke Cunningham Icunningham@brennanco.ie 0 - 4 Action v
Sarah Corcoran scorcoran@brennanco.ie 0 - 4 04/5/2022 07/24/2023 Action v
Tara Rowlands trowlands@brennanco.ie 0 Marketing 5 Action v
Valentina Simbula vsimbula@brennanco.ie 0 - 4 03/11/2021 05/8/2023 Action v

Showing 110 6 of 6 entries ~ Selected 0 rows Previous ‘ 1 ‘ Next

»




image13.png
acal DASHBOARD 'OURSES USERS

Users/

Add User

Email address o fwright@brennanco.ie
Email (again) o fwright@brennanco.ie
First name o Felix

Last Name o Wright

City/town o Naas

Select a country o Ireland

Department Clincial

CREATE USER

There are required fields in this form marked @.




image14.png
DASHBOARD

USERS Qg

Users/

ADD USERS(BULK)

Here is an example of a simple valid upload file. Column headers on the first line of the file are only highlighted in bold in this example to distinguish it from the rest of the of the data/user details.

firstname,lastname,username,email
Tom, Jones, jonest@example.com, jonest@example.com
Trent,Reznor, reznort@example.com, reznort@example.com

> Download csv example file

File o

UPLOAD USERS

There are required fields in this form marked @.





image15.png
DASHBOARD

Users/

Add new Team

Team name oo Example_Team
Team code 00 o5 Team
Write a short description 2] Test team

“

SAVE CHANGES CANCEL

There are required fields in this form marked @.





image16.png
DASHBOARD

ADD USER ADD USERS(BULK) CREATE TEAMS
Users B e

Individual Users Teams

‘ o H — H e ‘ Search:
Name “  Team code Enrolled users Description Time created Actions
Example_Team Test_Team 0 Test team 08/29/2023 Action v

Showing 110 1 of 1 entries Previous ‘ 1 ‘ Next

»




image17.png
DASHBOARD USERS
Users/
Assign users to team
SELECTED TEAM USERS
Team Search:
EXAMPLE_TEAM o
0 Learners
o First Name *  LastName E-mail
v Felix Wright fwright@brennanco.ie
SELECTED USERS
Fergal Connolly fconnolly@brennanco.ie
v Luke Cunningham Icunningham@brennanco.ie
Felix Wright o Luke Cunningham o g JEnE
Sarah Corcoran scorcoran@brennanco.ie
Tara Rowlands trowlands@brennanco.ie
Valentina Simbula vsimbula@brennanco.ie

Showing 110 6 of 6 entries  Selected 2 rows

Previous ‘ 1 ‘ Next




image18.png
DASHBOARD

Users/

Assign courses to team

DUE DATE EMAIL NOTIFICATIONS COURSES
PREFERENCES
Specific Date Note: Regardless of email notification preference, the Search:

learner will have access to the course(s) in Werfen
Academy within 5 minutes of assignment. In some
cases (during periods of high usage) the process
may take longer.

dd/mm/yyyy [m]

0
>

ACW12  The Latest on Platelet Reactivity in Blood Management and Surgery

ACW17  Platelet Function Testing: Mechanisms of Testing and Clinical Implications

® send individual email notification(s) for each

course. ACW19  Preoperative Platelet Function Testing for Reduction of Cost and Length of Stay

ACW20  Implementing ROTEM-Guided Bleeding Management as Part of a PBM Program
O send one email notification with a compiled

list of courses (email will be sent the following v ACW25  Physiopathology and Treatment of Acquired Coagulopathies
day).
Y v ACW36  An Introduction to Patient Blood Management (PBM)
O Do not send email notification(s). v ACW37  The Pivotal Role of Managing Blood Loss

<
I EEEEEER

ACW38 Multiple Wins with Patient Blood Management (PBM)




image1.png
werfen pcademy

\Welcome to our eLearning platform

REGISTER FOR ACCESS LOGIN

werfen





image2.png
werfenpcademy)

fwright@brennanco.ie

Remember username

SIGN IN

Forgotten your usermame or password?

First time users, please sign up

SIGN UP





image3.png
aca DASHBOARD USERS
wycourses - leni-
Displaying status of all users for: -
Completed In Progress Not Started Overdue

/0
users

/0
users

/0
users





image19.png
werfen pcademyy




image20.jpg
9

TheBrennan&Co
Group

At the heart of innovation




